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1. What is Access?

a. A word processing program that allows you to use tables (columns and rows) for storing data. 

b. A database object in which you can isolate a group of records, limit the fields to be included, and determine the order of presentation. 

c. A spreadsheet application tool in the Microsoft office Suite

d. A relational database management system.  


2. What is a wildcard?

a. A control that states how data is entered in a field.

b. A symbol used in a search value to substitute for unknown characters. 

c. A tool you need to sort a database form unknown characters. 

d. A blank record found in every database table.


3. TRUE / FALSE. Datasheet view displays the database table in a column and row format, similar to a spreadsheet grid. Each row is a record and each column is a field. 


4. Which of the following best describes how Access uses a Primary Key.

a. The field used as a primary key must be unique to each record.

b. Helps to establish the extension for a database file.

c. It’s a blank record found in every database table.

d. It’s a database object in which you can isolate a group of records.


5. TRUE / FALSE. Form view displays your records one at a time as they would be on index cards in a file drawer. 


6. What is a Query?

a. A database object in which you can isolate a group of records, limit the fields to be included, and determine the order of presentation.

b. A database Object that stores a path to a file on your hard drive, LAN, or a URL.

c. Helps to establish the extension for a database file.

d. A tool you need to sort a database form 

7. What are the data types?

a. field, data, content, primary key 

b. table, query, report, forms

c. number, text, date, currency

d. field , data, table, date


8. How is a database organized?

a. In reports

b. In tables

c. In queries

d. In fields

9. Which is true about a field used as a primary key?

a. Must be unique to each record

b. Holds a maximum of 256 characters

c. Access creates a unique number using a query object

d. Holds a maximum of 64KB

10. What are the applications of a database?

a. Tables, Datasheets, Forms

b. Store, Find, Analyze

c. Datasheet Design, Design View

d. Text, Number, Date, OLE

11. What are four database objects:

a. Text, Memo, Number, Date

b. Macros, Modules, Fields, Records

c. Queries, Forms, Records, Data

d. Table, Query, Forms, Reports

12. What is a record?

a. Information or details about a person, place or thing.

b. A datasheet or table about one aspect of the database

c. The electronic equivalent of a manual database. 

d. The database managed system

13. What are the two parts to a field?

a. Field content and table

b. Field data and record

c. Field content and field names

d. Table and record

14. What does DBMS represent?

a. Database master system

b. Database management switch

c. Database manufacturer system

d. Database management system

15. What is a Database?

a. A database collection of objects

b. An organized collection of information

c. A modern database management system

d. A collection of specific information about a DBMS

16. What is the filename extension for Access database file?

a. .ADB

b. .DBF

c. ADF

d. .MDB

17. TRUE/FALSE: Data Types are the tools you need to store, maintain, search, analyze, and report on the data in your database.

18. Design a Database Table, include 5 Field Names, with Data Type and Field Size, and Format. Do NOT put data. 
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19. What is does it mean to populate the database?

a. Use POP3 retrieval techniques.

b. Input data into the database.

c. Output data (Pop) in the form of a report.

d. Use primary key to index the database for faster search.

20. Give an example of input mask. 

_______________________________________

21. List 2 or more wildcards you can use when searching for information on database. 
_______________________________________

22. Give 4 examples of special characters you can use for creating a criteria. The criteria should allow you to define those records that you wish to filter out of the complete set of records.

_______________________________________

_______________________________________

_______________________________________

_______________________________________

23. What are the two wildcard characters used to search for information in a database? 

a. Asterisk (*) and Ampersand (&)

b. Question Mark (?) and Asterisk (*)

c. Ampersand (& ) and Dollar Sign ($)

d. Exclamation point (!) and Question Mark (?)

24. What sorting order is descending?

a. Z to A 

b. A to Z

c. Both A and B

d. None of the Above

25. What does it mean, to sort a column in alphabetically order?

a. Sort Descending 

b. Find and Replace

c. Sort Ascending 

d. Use wildcard

26. Which database object is used to search for specific information or records based on your selection criteria?

a. Tablets

b. Forms

c. Queries

d. Reports


